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Connecting India

Alliance Air Aviation Limited
(A wholly owned subsidiary of AIAHL)

Date:- 02.08.2024
Sub: Advertisement

Alliance Air invites applications from Indian Nationals for filling up the following post:-

AGM (Admin)

Number of Posts

01 (One)

Place of Posting

Delhi

Qualification

Graduate in any discipline from a recognized University with 07 years of
experience in Administration OR Diploma in Electrical / Mechanical / Civil
Engineering with 10 years of experience.

Experience

Minimum 5 years of experience in administration contract / vendor
management, maintenance of building with at least 05 years of experience at
Senior Manager position.
Desirable:
Experience in handling of Properties and Facilities / Admin Department.
Ability to use MS office and other computer applications.
Sound professional knowledge and analytical ability.
Good written and oral communication skills.

Job Responsibilities

The job functions would involve carrying out day to day upkeep of Admin
Department.
Overseeing office building (civil works) and building maintenance.
Vendors management.
Supervising housekeeping functions / AC repair work
Overseeing and supervising the quality of work of Admin employees to ensure
that all the administrative tasks are performed efficiently.
Coordination for financial approval.
Conducting and documenting regular facilities inspections.
As well as any other functions assigned management from time to time.

Age Maximum Age 55 years (as on 01.07.2024)
(Upper age limit is relaxable by 5 years for SC/ST & 3 Years for OBC candidates.
Ex service man will be given age relaxation as per rules.
Salary & | INR 80,000/- per month (all inclusive)
Emoluments
PHARMACIST
Number of Posts 01 (One)
Place of Posting Delhi

Qualification

Personnel holding Degree either in Bachelor of Pharmacy or Diploma in
Pharmacy.

Experience

Minimum 3 Years of experience in Aviation.

Desirable:

T o be available in shifts as per company requirements.

Hands-on experience in MS Word, Excel, and PowerPoint.

Ability to multi-task and prioritise workload while delivering high
accuracy/quality work. Strong interpersonal, written, and communication
skills, along with stakeholders from all levels.




Job Responsibilities | Preparing FAK and UPK in accordance with DGCA CAR Section -2, Series X, Part
.

Procuring and managing the inventory of the medical items for FAK and UPK.
Keeping records of payment of BA for Cabin Crew and Ground staff from different
service provider.

Facilitating the distribution of PFME-related items to different stations.
Administering medications prescribed by the Company doctor in office
emergencies.

PFME Testing for Alliance Air Crew and ground Staff.

Undertaking any other assignments delegated by the Company doctor.

Age Maximum Age 45 years (as on 01.07.2024)

(Upper age limit is relaxable by 5 years for SC/ST & 3 Years for OBC candidates.
Ex service man will be given age relaxation as per rules.

Salary & | INR 29,516/- per month (all inclusive)

Emoluments

- Can be transferred to any other location within India due Operational requirement.
- Reservations of SC/ST/OBC & EWS candidates will be as per Government Directives.

FIXED TERM EMPLOYMENT AGREEMENT:

All the Selected candidates will be appointed for on a Fixed Term Employment Agreement. The Fixed Term
Employment Agreement is extendable subject to satisfactory performance.

Benefits — Free / Concessional Air Passages

The Employee will be entitled to Concessional air passages/free air passages, for self and his/her declared family on
Alliance Air Network only each passage year as per company policy. The applicable taxes, levy, charges etc. shall be
paid by the employee.

In addition, the above post also carries other benefits such as Provident Fund, Gratuity etc. as per rules.

How to Apply

Candidate who wish to apply, are advised to log on to Careers page of Website www.allianceair.in, download and fill in
the Application Formatand send the filled-in application along with the CV by Post / Speed post / courier at following
address in an envelope that must be super scribed with the post.

Post Applied For

Alliance Air
Personnel Department
Alliance Bhawan,
Domestic Terminal -1, |.G.l Airport,
New Delhi - 110037

The last date of receipt of applications is 1700 hrs on 16.08.20240n the above address.

Applications received after the last date will not be entertained.

Applications received late / incomplete / mutilated or without any of the supporting documents with regard to eligibility
criteria, Demand Draft (if applicable), will be rejected. Alliance Air will not be responsible for any postal delay / loss of
any document during transit.

Applicants serving in Government/Semi-Government/Public Sector Undertakings should apply through proper channel.
Management reserves the right for change in above schedule/conditions, based on requirements.

Canvassing in any form will disqualify the candidates.



Candidates are required to submit following with application: -

vi)

A duly filled in Application Form in the prescribed format which is available on Career Page of Website:
www.allianceair.in

A recent passport size photograph pasted in the space provided in the Application Format

One set of photocopies of supporting testimonials for date of birth, caste, qualification, experience, salary etc
will be required to be submitted with application. Original certificates will be required at the time of Interview.

A Demand Draft for an amount of Rs. 1500/- (Rupees One Thousand Five Hundred only) payable to
Alliance Air Aviation Limited, payable at New Delhi (Not Applicable for SC/ ST Candidates).

Applicable for SC / ST / OBC/ EWS Candidates ONLY: Caste Certificate in the prescribed proforma issued by
the appropriate authority. Candidates belonging to OBC Category will be required to attach the Caste Certificate
in the proforma meant for Central Government employment.” Candidates belonging to OBC category,the
category certificate should be in the prescribed format including the “Non —Creamy layer clause” issued by the
Competent Authority for employment under Government of India and should be as per the Central list of
OBC'’s published by Government of India. Please also note that the validity of “Non - Creamy layer” Certificate
should not be older than 06 (Six) months from the date of eligibility criteria.”

Candidates belonging to EWS category will be required to attach Income & Assets Certificate as per the attached
annexure.

Curriculum vitae (CV)

TA.DA Reimbursement to SC / ST candidates

Candidates belonging to Scheduled Caste/Scheduled Tribe categories will be entitled for reimbursement of second
class return rail/lbus fare from the nearest railway station i.e. from the address given in the application to Delhi / New
Delhi on production of railway receipt/ticket, as per rules at the time of Interview only.
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Pastearecent
EQRMATOFAPPLICATION Passport
sizephotogr
PostAppliedFor _ aph
1. a/Name:
_b/Father’sName: (Pleasedonat
_cl/Address:
Pin Code _
d/ContactDetails:
i) TelephoneNos.:
ii) MobileNo.:
iii) E-mailid:
e/DateofBirth:
f/Age(Ason01.06.2024) (Years) (Months)
(Days)g/Nationality:
h/Religion:
Il Categoryyoubelongto:(P1
easel)
GEN SC ST OBC EWS

IncaseofOBCthecertificateshouldbeintheprescribedproformaforemploymentunderCentregovernment.

StatetowhichBelong

Serialnumberofthecertificateinthe Central ListofOBC.:

L. BankDraftNo. &BankDraftDate:
BankDraftdrawnon: (Notapplicable incaseof ST/SCCandidates)
Iv. Educational/ProfessionalQualifications:(10+2onwards)
Exam.Passed University/Board Yearof Subjects %ageofMarks

Passing




V. Haveyoueverbeenemployed?

(Pleasel].Ifyes,givedetails): YES NO
VL Experience(StartingformpresentEmployer)
Organization Designation Period Detailsofjoba LastSalary Reasonfor
ssignment Drawn leaving
From To
VIl. PassportDetails
Number:
Dateoflssue:
DateofExpiry:
Anyotherinformation:
lhereby declare thattheabove informationiscorrectto the bestofmy knowledge andbelief.l
undertakethatiflhavesuppressedanyfactualinformation, my candidaturewillberejected.
Date: SIGNATUREOFCANDIDATE




OBCCertificateFormat

FORMOFCERTIFICATETOBEPRODUCEDBYOTHERBACKWARDCLASSESAPPLYINGFORAPPOINTMENT
TO POSTS/ ADMISSION TO CENTRAL EDUCATIONAL INSTITUTIONS (CEls), UNDER
THEGOVERNMENTOFINDIA

This  is to certify that Smt / Kum _ Daughter of
Shri /
Smt. _ofVillage/Town District/Division
_in the _ State, belongs to the

Communitywhichisrecognizedas abackwardclassunder:

(i) Resolution No. 12011/68/93-BCC(C) dated 10/09/93 published in the Gazette of India Extraordinary Part I Section
INo.186dated13/09/93.

(i) ResolutionNo.12011/9/94-BCCdated19/10/94published intheGazette ofIndiaExtraordinaryPartISectionINo.163dated20/10/94.
(iii) ResolutionNo.12011/7/95-BCCdated24/05/95publishedintheGazetteofIndiaExtraordinaryPartISectionINo.88dated25/05/95.
(iv) ResolutionNo.12011/96/94-BCCdated9/03/96.

(v) ResolutionNo.12011/44/96-BCCdated6/12/96 publishedintheGazetteofIndiaExtraordinaryPartISectionl No.210dated11/12/96.
(vi) ResolutionNo.12011/13/97-BCCdated03/12/97.

(vii) ResolutionNo.12011/99/94-BCCdated11/12/97.

(viii) ResolutionNo.12011/68/98-BCCdated27/10/99.

(ix) ResolutionNo.12011/88/98-BCCdated6/12/99publishedintheGazetteofIndiaExtraordinaryPartISectionINo.270dated06/12/99.
(X) Resolution No. 12011/36/99-BCC dated 04/04/2000 published in the Gazette of India Extraordinary Part I Section
INo.71dated04/04/2000.

(xi) Resolution No.12011/44/99-
BCCdated21/09/2000publishedintheGazetteofIndiaExtraordinaryPartISectionINo.210dated21/09/2000.

(xii) ResolutionNo.12015/9/2000-BCCdated06/09/2001.

(xiii) ResolutionNo0.12011/1/2001-BCCdated19/06/2003.

(xiv) ResolutionNo.12011/4/2002-BCCdated13/01/2004.

(xv) ResolutionNo.12011/9/2004-BCCdated16/01/2006publishedintheGazetteofIndiaExtraordinaryPartISection
INo.210dated16/01/2006.

Smt / Kum. and / or her family ordinarily reside(s) in the
District/Divisionof

State.Thisisalsotocertifythat she does not belong to the persons / sections
(Creamy Layer) mentioned in Column 3 of the Schedule to theGovernment of India, Department of Personnel &
Training O.M. No. 36012/22/93-Estt.(SCT) dated 08/09/93 which
ismodifiedvideOMNo0.36033/3/2004Estt.(Res.)dated09/03/2004.13/15

DistrictMagistrate/DeputyCommissioner,etc.

Seal
Dated:

NOTE:
a) Theterm‘Ordinarily’usedherewillhavethesamemeaningasinSection20oftheRepresentationofthePeopleAct,1950.

b) TheauthoritiescompetenttoissueCasteCertificatesareindicatedbelow:
(i) DistrictMagistrate/AdditionalMagistrate/Collector/DeputyCommissioner/AdditionalDeputyCommissioner / Deputy

Collector / Ist Class Stipendiarys Magistrate / Sub-Divisional magistrate / TalukaMagistrate/ExecutiveMagistrate /
ExtraAssistantCommissioner(not belowthe rankof IstClassStipendiaryMagistrate).

(i) ChiefPresidencyMagistrate/AdditionalChiefPresidencyMagistrate/PresidencyMagistrate.
(iii) RevenueOfficernotbelowtherankofTehsildarand
(iv) Sub-DivisionalOfficeroftheareawherethecandidateand/orhisfamilyresides.

(v) CasteCertificateissuedfromMaharashtraStatemustbevalidatedbysocialwelfareDepartmentofMaharashtraGovernment.
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